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Many people, and probably you too, have been using digital cameras and computer devices to take photos. You take your smart phone with you everywhere anyway, so you always have a camera with you. But how do you keep your photos organized?  Can you actually find your old photos easily?  I hope this article will help you to organize your photos so you can find the ones you want quickly and easily.
My first tip is to select a place where you want to keep your photos. In my case, I choose to keep the most recent two years of photos on my laptop computer. This amounts to hundreds of photos – maybe even a thousand. I backup all my documents and all my photos that are on the main drive of my computer (the “C” drive) every month to a small disk drive. The more recent trend for many people is to keep their photos on the “cloud”. The cloud is a storage place on the internet which is really owned by a company and you probably will have to pay to use their storage space. But using “the cloud” is really a whole different topic so let me save that for another article.
In the past, I used a nice small digital camera to take photos and these are stored on the memory card in the camera. These days I have a “smart phone” (an iPhone) that takes photos so I no longer use my digital camera. Other devices such as tablets (iPads) also have cameras built into them that take great pictures too. If you have been using such a device to take photos you probably have already learned how to view the photos you have taken and which are stored in memory in that device. If you use that device to access the internet you can send any photo with your email or text message too. And, if you no longer use a Windows computer (desktop or laptop) then you are keeping all your photos on the device you are using to take the photos, and that’s great if that works well for you.
But I still choose to keep all my photos on my laptop computer so I connect my iPhone to my computer and “download” or “copy” all the photos from my iPhone to the “My pictures” folder on my computer. It turns out that when I connect my iPhone to my computer, it works just like copying photos from the memory card of my digital camera. Of course I only copy the photos I want to keep and I delete the photos I no longer want. Once they are in my computer it is then that I can organize them and play with them. Here are the steps I use to organize my photos on my Windows 7 computer:
1. Create a folder for each YEAR of photos, such as “2013 Photos” and “2014 Photos”.

2. Move all the photos taken in that year to that folder.

3. View all the photos, one at a time. Double click on any photo to open it (on my Windows 7 computer it opens the photo in the Windows Photo Viewer program). In this program I can ROTATE the photo to make it “right side up”. You can click on the right or left arrow to go to the next or previous photo in that folder.

4. DELETE the photos you do not want. This is important. In just a year or two you will ask yourself “What was I thinking keeping that picture!”  Photos can take up lots of computer memory space.

5. USE THE WINDOWS EXPLORER PROGRAM to DELETE photos, RENAME photos, and MOVE or COPY photos to new or different folders. There are other programs you can use to do this as well, such as Adobe Photo Shop, Picasa, and Fast-Stone Image Viewer. These and other photo programs also allow you to play with the photo – changing contrast, brightness, and using many other image altering tools. You should always make a copy of your original photo first, before changing how it looks. You may not like the results.
6. In each YEAR folder I create new folders based upon the photo events of that year. I create new folders such as “Christmas”, “July Cruise Vacation”, or “Joe and Grace Wedding”. Then I simply move or drag the photos into the appropriate folder. It really couldn’t be much easier. I always have some photos that I have taken in that year which do not belong in one of the sub-folders, so I just leave them in the folder for that year. I find that I never have many of these photos, but if I do, then I create a new sub-folder in that year to organize them. I do not “rename” all my photos. I can do that later if I want. If you do “rename” a photo, consider the names of the people in the photo – this avoids the “who are those people” problem in the future.
7. I backup all my pictures (that is, the entire “My pictures” folder) every month to another drive.
8. Every year I copy all the old photos (two years previous) from my “C” drive and put them on a CD-ROM disk and put the disks in my photo album (which now only has CD-ROM disks in it). I clearly label each disk with a good marking pen. Sometimes I have two or three disks for one year. So at the end of 2015, I will copy all my photos in my “2013 Photos” folder to CD-ROMs and label them. When I am done, I will have in the “My pictures” folder on my computer, a “2014 Photos”, “2015 Photos”, and a new “2016 Photos” folders for the new year (2016) on my “C” drive.
With this organization method, I only need to know the year in which the photo I am looking for was taken, then I can find the folder (or CD-ROM disk) and find the photo quickly. Hey, it works for me. But you can certainly name and organize your folders any way that works for you.
Important Considerations –

I have heard that CD-ROM disks DO deteriorate over time, some estimate that if the disk was manufactured of poor quality, they may deteriorate in 20 or 30 years. Others say they should last 200 years or more if stored properly. You may want to make sure you can read your old CDs. If you cannot read a CD (it may be scratched or damaged), you may be able to take it to a computer place that can.
Storage in “the cloud” on the internet is becoming more common and cheaper. Someday I will probably put all my stuff on the “cloud” which does have many advantages. Look to see what Google is doing in this area if you are interested.

Believe me, it is worth a few minutes once a month to review and organize your recent photos, it avoids the “oh no, I don’t know where to look for it” problem later. I wonder if some day we can back-up the memory in our brains, wouldn’t that be nice?

